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WRENTHAM PARISH COUNCIL 
 

Minutes of the Annual Meeting of Wrentham Parish Council  
held at The Village Hall on Monday 19th May 2025 at 7:30pm 

 
Present: The Vice Chairman – Cllr Lucinda Hutson  

Councillors – Cllr Steve Billington, Cllr Mark Buxton, Cllr Sue Child, Cllr David Fletcher, Cllr 
Sarah Hancock, Cllr Lindsay Hanger, Cllr Paul Wren  
The Clerk – Mrs Frances Bullard  
Suffolk County Council – Not Present 
East Suffolk Council – Not Present 
Members of Public – None 
 

  ACTION 

 The Clerk reminded all that any Councillor is welcome to stand for any of the 
positions available. 

 

1 ELECTION OF CHAIRPERSON & SIGNING OF DECLARATION OF OFFICE  

 Cllr Watson has confirmed he is willing to stand but unable to attend this evening. 
Cllr Buxton proposed Cllr Watson, seconded by Cllr Hutson, All in Favour.  
Declaration of Acceptance of Office will be signed at the next meeting. 
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2 ELECTION OF VICE CHAIRPERSON   

 Cllr Buxton proposed Cllr Hutson, seconded by Cllr Child, All in favour.  Cllr 
Hutson is happy to stand – Declaration of Office signed. 

 

3 ELECTION OF TREASURER/PROPER OFFICER  

 As this forms part of The Clerk’s role the Vice Chairman proposed she be 
appointed, seconded by Cllr Hanger, All in favour. 

 

4 ELECTION OF REPRESENTATIVES TO THE FINANCE COMMITTEE  

 Cllr Hanger proposed existing membership of Cllrs Watson, Hutson, Fletcher & 
Buxton, seconded by Cllr Hancock, All in favour. 

 

5 ELECTION OF REPRESENTATIVES TO THE VILLAGE HALL MANAGEMENT 
COMMITTEE 

 

 The Vice Chairman proposed Cllrs Child & Billington, seconded by Cllr Buxton, All 
in favour.  It was agreed to fill the third position at a later date. 

 

6 ELECTION OF BANK SIGNATORIES  

 Cllrs Watson, Hutson & The Clerk were proposed by Cllr Hanger, seconded by 
Cllr Fletcher, All in favour.   

 
 

7 OPEN FORUM  

 As there were no members of public present no open forum was held.  

8 APOLOGIES FOR ABSENC/E  

 Apologies were received and accepted from Cllr Alison Evans, Cllr Ian Watson, 
Cllr Simon Forder & Cllr Roger Middleditch. The Clerk will contact Cllr Evans re 
the 6 months rule. 
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9 PECUNIARY AND OTHER INTERESTS  

 All as Sole Trustee of Village Hall.  

10 TO APPROVE THE MINUTES OF THE PC MEETING HELD ON MONDAY 28TH 
APRIL 2025 

 

 The minutes of the Parish Council Meeting held on 28th April 2025, having 
previously been circulated, were proposed as a true record by Cllr Buxton & 
seconded by Cllr Wren - All in favour – The Vice Chairman signed a copy. 

 
 
 

10.1 TO APPROVE THE MINUTES OF THE ANNUAL PARISH MEETING HELD ON 
MONDAY 28th APRIL 2025 

 

 The minutes of the Annual Parish Meeting held on 28th April 2025, having 
previously been circulated, were proposed as a true record by the Vice Chairman  
& seconded by Cllr Hanger - All in favour – The Vice Chairman signed a copy.  
The Clerk will upload copies of reports embedded in the minutes to the Website. 
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11 MATTERS ARISING  

11.1 
 
 
 
 
11.2 
11.2.1 
 
 
11.3 
 
 
 
11.3.1 
 
 
 
11.4 
 
 
11.5 
 
 
 
 
 
11.6 
11.6.1 
 
 
 
 
 

Maintenance Work at Wrentham Old Cemetery – A date had been identified – 
5th July 2025 – however the focus will now be on the clearance of the vegetation 
from the banks of the River Wren & a working party will be formed for work at the 
cemetery at a later date. 
 
Bonsey Gardens Play Park Refurbishment – No further updates.   
Access via Walker Gardens – An update is awaited from Cllr Dunning, both The 
Clerk & The Chairman have chased this. 
 
Discussion re CIL spending –  
The CIL report for 2024/25, having previously been circulated to all, was 
discussed – The Vice Chairman proposed the report be submitted to ESC, 
seconded by Cllr Child, All in favour.  The Clerk will progress. 
Deer Fencing on Allotments – as agreed last month the Clerk has accepted the 
quotation from Keith Hall Fencing, he will contact Cllr Forder when he is ready to 
commence work. 
 
Allotments – The Clerk confirmed all vacancies have been filled and there are 2 
people on the waiting list. 
 
Benacre & Kessingland Flood Management Project –  
The Project Delivery Manager, Kari Nash, has confirmed signs will be erected in 
advance of work commencing to give notice to walkers.  A start date is still 
awaited.  The Vice Chairman advised that the 20mph speed limit will be legally 
enforceable. 
 
Any other Matters Arising – 
VE Day Event – this was very successful with great attendance and weather.  
Thanks were expressed to Lucinda Hutson, Lindsay Hanger, Rosie Carter & all 
who helped to make this such a success.  The Vice Chairman reminded all re the 
VJ Day Drum Head Service on 17th August 2025 at 3pm – all welcome. There is 
also a County service for VJ Day and the Vice Chairman asked that details of any 
veterans be passed to her. 
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All 

12 REPORT FROM CLLR ANNETTE DUNNING (SCC)   

 None received.    

13 REPORT FROM CLLR PAUL ASHTON (ESC)   

 None received.  

14 UPDATES RE HIGHWAYS MATTERS INC SID/VAS SIGNS  

 
 
 
 
 
 
 
 
 
14.1 
14.1.1 

The Clerk has received an email from Mr Stephen Harvey asking if VAS can be 
installed on the High Street.  Options were discussed – Cllr Buxton has reviewed 
the verges on the left as you exit the village and a VAS could potentially be sited 
here (subject to SCC Highways approval).  Cllr Buxton has also linked with Chris 
Mead (Community Speedwatch Co-Ordinator) who advised they do conduct 
checks in this area but get a very low number of speeding vehicles – they will try 
to conduct checks here at different times.  Cllr Buxton will complete the site 
assessment form and submit to SCC Highways. 
 
Any other Highways Matters –  
Cllr Wren asked if a traffic survey could be done – Cllr Buxton advised he has 
turned on the data recorder on the VAS and will compare current data with that of 
5 years ago.  Cllr Buxton will also link with Chris Mead to ask that they compare 
their data with 5 years ago. 

 
 
 
 
 
 
 
MB 
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15 FLOODING MATTERS  

15.1 
 
 

Clearance of vegetation in River Wren – A response has been received from 
the Environment Agency and this was shared with all.  The Environment Agency 
advised that working within the channel between Chapel Road and the A12 was 
not feasible due to a lack of emergency egress points & this is why the area was 
sprayed – they anticipate improvements over time with regular spraying.  They 
also advised that any work the PC instruct within the channel may require a Flood 
Risk Activity Permit. Tony Robinson provided a written update which was also 
shared with all.  Following discussion, Councillors felt that The Clerk should apply 
for a Flood Risk Activity Permit before any work is undertaken by volunteers.  
Letters to residents regarding the working party are to be put on hold until a 
permit is in place – if this is not by 5th July 2025 then the working party will revert 
to maintenance at the old cemetery. 
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16 PLANNING    

16.1 
 
16.2 
 

DC/25/1722/TCS – 27-29 High Street – Reduction in height of trees – 
Plans were shared and discussed – there were no objections. 
Any further Planning Applications/Matters – 
None. 

 

17 FINANCE     

17.1  Balances at Bank – The Clerk advised bank balances total £132,10.94. 
£82,524.44 of this is ringfenced CIL monies of which £20,000 is earmarked for the 
Bonsey Gardens Play Area and £6,000 for the Village Sign. 
The Clerk confirmed SAGE balances with Bank Statements.   

 
 

17.2 Account received from Bus Shelter Cleaner - £55.00.    

17.3 Clerk’s salary & Expenses of £41.82 (SAGE & Mileage)  

17.4 Quarterly HMRC payment (Jan, April, July, October) – Nil  

17.5 Invoice from Mrs Buckingham – plants for Jubilee Planters - £14.00  

17.6 
17.6.1 
17.6.2 
17.6.3 
17.6.4 

Any other accounts received – 
Invoice from the Randolph Hotel – VE Day Event Catering - £472.36 
Invoice from R G Warren – VE Day Event BBQ - £102.95 
Invoice from Community Heartbeat Trust – Defibrillator Battery - £270.00 
Invoice from Community Heartbeat Trust – Defibrillator Pads - £69.54 

 
 
 
 
 

 Above payments 17.2 to 17.6.4 were proposed by The Vice Chairman, seconded 
by Cllr Wren, All in favour. Online payments have been raised & will be approved 
by The Vice Chairman. 

 
 
LH 

17.7 UPDATE FROM FINANCE COMMITTEE MEETING HELD WEDNESDAY 14TH 
MAY 2025 

 

 The Vice Chairman advised that the Annual Accounts were reviewed line by line – 
the main points being –  

• They are a balanced set of accounts in terms of regular day to day 
income and expenditure (excluding CIL receipts as they are 
exceptional) 

• £72k was received in CIL monies (as per CIL report) 

• Donations were lower – this was due to the Coronation Party in the 
previous year 

• Allotment expenditure was lower – due to a water leak requiring 
maintenance the previous year 

• Repairs and Maintenance costs rose due to work on the pavement 
outside 26 High St 

• Bank interest was higher – due to CIL monies and the opening of a 
higher interest account 

 
The Minutes, having previously been circulated to all, were proposed as a true 
record by Cllr Fletcher, seconded by Cllr Buxton, All in favour. 
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17.8 VILLAGE HALL ACCOUNTS (Carried from Annual Parish Meeting)  

 The Village Hall Accounts, having previously shared with all, were reviewed.  
Thanks were expressed to Maureen Reeves for many years work as VHMC 
Treasurer & to Sue Billington for now taking on the role.  Approval of the accounts 
was proposed by The Vice Chairman and seconded by Cllr Buxton, All in favour. 

 

17.9 INTERNAL AUDITORS REPORT 2024/5 & ADOPTION OF ANNUAL 
ACCOUNTS 2024/5 

 

 The Internal Audit has been conducted by Rosie Carter – there were no issues 
raised.  Thanks were expressed to Rosie for conducting the audit in such an 
efficient manner. 
 
The Audited Annual Accounts were reviewed in full at the Finance Committee 
Meeting & have been circulated to all. Adoption was proposed by Cllr Buxton, 
seconded by Cllr Wren, All in Favour.  The Vice Chairman signed a copy. 
 
The Clerk confirmed she will ensure all documents required by the Transparency 
Code are published on the PC Website by 30.06.2025. 

 
 
 
 
 
 
 
 
 
FB 

17.10 EXTERNAL AUDIT 2024/25  

17.10.1 AGAR3 – Section 1 – Annual Governance Statement  
The review of the effectiveness of the system of internal control was discussed - 
SAGE balances to Bank Account and is reviewed by The Chairman & Vice 
Chairman each month, Funds in the High Interest Account are only transferable 
back to the account they came from. Risks are reviewed on an ongoing basis – 
annual review of Insurance - Asset Register regularly reviewed – Every item of 
expenditure is approved at a full Council Meeting & controls were felt to be 
adequate – The Vice Chairman went through this form line by line & Councillors 
were in agreement with responses. Acceptance was proposed by Cllr Buxton, 
seconded by Cllr Child, All in favour - The form was signed by The Vice Chairman 
& The Clerk/RFO – The Clerk will submit to External Auditors. 
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17.10.2 AGAR3 - Section 2 – Accounting Statement 
The Clerk has prepared this form and confirmed figures are in line with the end of 
year accounts – acceptance proposed by Cllr Wren, seconded by Cllr Hanger, all 
in favour - The form was signed by The Vice Chairman - The Clerk will submit to 
External Auditors. 
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18 CORRESPONDENCE  

18.1 
 
18.1.1 
18.1.2 
 
 
18.1.3 
 
18.1.4 
 

Any Further Correspondence – 
 
Email from Stephen Harvey re VAS – Covered under Item 14. 
Email from Bowls Club re Spiker Donation – an email was received from the 
Bowls Club expressing thanks for the PC’s donation towards their new spiker.  
This has been shared with all. 
Email re Community Partnership Meeting – 22nd May 2025 – Henham Barns 
– if anyone wishes to attend please advise The Clerk. 
Email from ANPR Team – the ANPR schedule has been pushed back by a 
week. 

 
 
 
 
 
 
All 

19 ANY OTHER BUSINESS/MATTERS FOR NEXT MONTHS AGENDA  

19.1 
 
 
 
 
 
 
 
 

A discussion took place re the protocol for the Open Forum.  Members of public 
are very welcome to attend and raise any issues or concerns but they should do 
so in a calm & polite manner.  They are also welcome to submit correspondence, 
via The Clerk, for discussion at meetings. All Councillors are volunteers and give 
their time freely for the good of the village - The Parish Council have limited 
powers and sometimes this is frustrating for both members of public and 
Councillors. The Vice Chairman confirmed Standing Orders state each speaker 
should be limited to 5 minutes. 
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19.2 
 

Cllr Wren asked when the play area is being installed on Jubilee Park – The Clerk 
will contact Cripps Developments for an update. 
 

 
FB 

20 DATE OF NEXT MEETING - Monday 16th June 2025 – 7:30pm   

 
There being no further business the meeting closed at 8.56pm 


